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Teacher Information Packet

Contact: Kari Kraus, Director of Education, Studio: 630.761.9977, waterstreetstudios@gmail.com
What is Water Street Studios and Water Street School of Art?

Water Street Studios is a not-for-profit community-based arts organization that converted an old industrial
warehouse into a 16,000 square foot art center equipped with 26 artist studios, 3 classrooms, and 2 gorgeous
gallery spaces. We are settled in the heart of downtown Batavia, lllinois in the former U.S. Wind Engine and
Pump windmill factory. Water Street Studios is run by the Batavia Artists Association (BAA), a group consisting
of artists and art lovers in the tri-city area and beyond. We are proud to be the areas first and only art center!
BAA Mission Statement: Batavia Artists Association at Water Street Studios was founded to advance art education
and appreciation by developing the promotion of fine arts in Batavia and neighboring communities. As an
Iintegral part of our community, BAA/WSS will create a personal and diverse venue for creativity, collaboration,
expression and education.” The community-based Water Street School of Art offers a wide range of high quality
art classes taught by professional artists and qualified teachers, with fantastic experience in education and their
respective media field. Our goal is to offer arts classes for all ages and skill levels at the School of Art (SoA),
making sure that we have something for a variety of members of the community.

How do you become a teacher at Water Street?

Included at the end of this packet of information is a Teacher Application. Simply fill this out and return it to:
Water Street School of Art, Attn: Kari Kraus Director of Education, 160 S. Water Street, Batavia, IL 60510. The
application includes basic information about you, including your background in the arts, art education, and
option to include your resume (recommended). Please also include class proposals, explained further in the
“how do | propose a class at Water Street Studios?” section. Class proposal deadlines are posted online. Water
Street Studios also reserves the right to ask for a $35.00 non-refundable processing fee which shall be used to
offset the costs involved in performing a background check and application processing. You must fill out and
submit all forms in order to be considered to teach at Water Street, complete list is listed below under the
heading “application check list”.

What kind of classes can | teach?

Nearly all types of art or craft skills can be taught at WSS. Since we try to offer a wide range of classes at Water
Street SoA, we are very open to all types of classes. We are looking for classes for ages 2-102+ in ALL MEDIAS.
We are also searching for classes in performance arts as well as mind, body and wellness courses. We are
actively seeking classes to be offered at all times and at all skill levels. The school of art’s operating hours are



from 9am-9pm seven days a week, exceptions may be made; just speak with the Director of Education. You may
submit classes to be run during the operating hours. If you have a skill that you want to teach please do apply,
after all it is our goal to offer a wide range of classes to the public.

How do | propose a class at Water Street?

To propose a class or classes to Water Street School of Art you may fill out a class proposal form, proposals do
not need to be on the class proposal form as long as they are in the format outlined below. A brochure ready
description is required which include a title, description, ages, and the dates and times you are available. Date
confirmation and agreement will be worked out specifically when your class is going to be offered for that
trimester. All files may be submitted in person on paper, but also required electronically, either via email or on
CD and in a doc or similar format (no PDFs please). Also included should be photo images of past student work,
students at work, a previous class, etc. Please see below for example of description:

Sample: Art Journaling for Teens (title)

(Description) Art Journaling is a process of capturing and expressing your feelings in book form as a collection of
words and visual elements, often in a collage format. The teenage years can be some of the challenging years and art
journaling can be a successful way of exploring and expressing the many emotions that go along with being a teen.
This class will show students a variety of techniques and tricks to creating a beautiful and deeply personal journal.
Students are encouraged to bring their own mementos and collage elements to class to further personalize their
book. Instructor: Kari Kraus, Cost: $78, Dates: Thursdays July 9, 16, 23, 30 from 4-6 pm, Age range 13-18 years

What is the difference between the open and enclosed classroom?

The open classroom is located in the 3-d studios and is part of an open work space used by the artists; there are
3 walls in the space with no wall leading into the 3-d studios hallway. It is the ideal spot for ceramics and
sculpture classes. Please note the 3-d classroom is located among studios so there may be noise as well as other
possible distractions during class. The (2) enclosed classrooms are located behind the gallery and office spaces
on the first level. They are the traditional classrooms in that they have 4 walls and a door, they will be lockable
and private for classes with a model and both have a doorway to access the art supply closet.

Once | teach a class, how do | get paid?

Water Street offers two different payment options, an hourly rate or a percentage. When interested in
becoming a teacher you will be able to discuss your payment options with the Director of Education or other
staff member of the SoA. The percentages are as follows, Resident artists, 70(artist)/30(WSS) and non-
resident artists, 60 (artist)/ 40 (WSS). For classes lasting less than 8 weeks payment will be received in full on
the last day of class. If your class is 8 weeks or longer you are paid on the first and last day of a class, for
example if you have a 10 week class you will be paid 50% (of your percentage) on day one of the class and the
remaining 50% on the last day of the class. If you are teaching a workshop you will be paid in full at the end of
the day. Occasionally you will have to wait for processing but you will receive payment within 10 days of the
last day of class. If you are at an hourly rate that amount will be discussed and agreed upon with the Director of
Education prior to final acceptance of the course.



What does WSS do with the % they take off classes, how is that money utilized?

=

It pays for the use of the space for that class, it reserves/insures that space is yours

=

Covers the administrative tasks such as reminder phone calls or emails, maintaining database, distributing supply
lists, etc.

Provides for payment and registration management

Supplements the cost of creating, printing, and distributing the School of Art brochure

Markets the school of art through press releases, print materials, and other means of advertising.

-+ + &

Used to purchase basic supplies such as newsprint, pencils, erasers, etc. (complete list under Basic supplies
heading)
4+ Handles student questions/problems/ concerns, such as complaints

A lot of benefits are included in the percentage that Water Street takes off classes. In addition to all of the
above mentioned benefits, the percentage covers all facets of running and maintaining a school of art. This
allows you to focus solely on teaching.

When will | know if my classes have been selected?

You will be notified within 6 weeks of the class proposal deadline, for example if the deadline is March 1 then
you will be contacted by April 15 about which classes have been selected. Priority is given to Water Street
resident artists and regardless of when a class was submitted (as long as it was by the deadline) the most
qualified instructor will be selected to host the class. After you are selected, you will be contacted to confirm or
set up dates. Once complete they will be added to the class offerings booklet.

What if | miss the deadline for classes?

You may still teach a class, subject to Director of Education approval and availability of classroom space. The
percentages/rate remain the same, however you will not be printed in the SoA class booklet or added onto our
web page.

Polices and Procedure of Water Street Studios

When filling out a teacher application and submitting classes you are agreeing to follow the policies and

procedures of Water Street Studios. Among those are our code of conduct (available online as well as in print

upon request) as well as our no-compete policy outlined as such on the teacher application. In addition, the
applicant acknowledges that he/she may obtain proprietary information related to the operations of Water
Street Studios, including but not limited to contact information for artists and workshop participants. The
applicant hereby agrees to refrain from utilizing any and all proprietary information without the express written
consent of Water Street Studios. As well as other policies and procedures created and published by Water
Street Studios.

Can | make my own promotional materials for my class(es)?

Yes, you are more than welcome to create additional promotional materials on any classes that have been
confirmed and will be in the SoA class booklet. This will only help increase awareness of the class as well as



boost enrollment. We do however ask that you please send us a copy for our records. Please also note that you
must have prior approval to use the WSS logo.

What volunteer opportunities are available at Water Street?

The School of Art needs assistance in numerous ways. We are always looking for teachers assistants,
office/filing help, Educational committee members, and so much more. There are many other opportunities for
volunteers ranging from working in our gallery to maintenance. If you have some time that you are willing to
donate we will be able to utilize your skills! This is a community effort and will only remain a success if we work
hard to keep it running, which means relying on volunteerism and the good will of others.

Basic Supplies

Please note that you are responsible for bringing in all supplies for your class/workshop, you are more than
welcome to use the following supplies listed below (within reason) that the school of art provides:

+ Newsprint # Yarn

+ #2 pencils (traditional and mechanical) + Various other donated items, full list to be

# Pencil sharpeners updated and posted on supply closet door

+ Erasers and various pencil grips monthly

4 Crayons 0 All donated items must be

4+ Colored pencils inventoried after being donated

4 Various papers such as construction, and then the items will be
scrapbook, computer, etc available on a first come fist served

4+ Scissors basis, *note sometimes items that

+ Markers are most desirable will be split

#+ Permanent markers among many artists/instructors

+ Fabric scraps 4+ These are estimates, please check before

4+ Drawing boards hand to ensure that the supplies are in

#+ Duct and masking tape stock and when out of a certain item please

# Glue sticks fill out a supply request form and turn in to

#+ Elmer’s glue the Director of Education. Please allow at

+ Glue gun and sticks least one week for processing.

Application Check List

Bolded information must be submitted on a CD or in a digital file via email, please include:
Teacher Application
Class Proposal(s)
Images
Short biography of yourself as an art educator
Disclosure form
W-9 form {available at: http://www.irs.gov/pub/irs-pdf/fw9.pdf}
You must fill out and submit all forms in order to be considered to teach at Water Street School of Art
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Teacher Application
Return to Kari Kraus, Director of Education, 160 S. Water Street, Batavia, IL 60510 Studio: 1.630.761.9977, waterstreetstudios@gmail.com

By filling out and submitting this application you are agreeing to the policies and procedures of Water Street Studios.

Name: Phone: - -

Email:

When are you interested in teaching? Please circle all that apply
Winter (Jan-May) Summer (June-August)  Fall (Sept-Early Dec) Holiday (Dec)
Please explain your teaching experiences, educational background (degree), experience in art and or arts

education (years as well as where, when, etc.)

Please list any references (previous arts organizations you taught at, students, etc)

Name: Phone # - - Years Known:
Relationship: Company and title if applicable:
Name: Phone # - - Years Known:
Relationship: Company and title if applicable:

Are you planning on teaching the same class in Will, Kane, or DuPage counties within the next 3 months? Yes or No

if so, where/when/cost? In an effort to not over saturate the

market and allow for the best enrollment and outcome for both Artist/instructor and Water Street we ask that you
not teach the same class or a slight variation within 3 months of the start/end date of the class.

Are you willing to teach a class with 1, 2, or 3 students? Preference is given to teachers that will host classes with
low enrollment, as WSS is still building its client base. YES OR NO

(printed name) (signature) (date)
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s Class Proposal Form

Return to Kari Kraus, Director of Education, 160 S. Water Street, Batavia, IL 60510 Cell: 630.319.2624

Please note that it is not required to fill out a class proposal sheet, you may submit the classes in another format as
long as they follow they follow the brochure ready formula. See example below.

Name: Phone Number:
Email: Artist Member: YES NO Studio #
Where would you like to teach? Circle what applies: Enclosed or Open Classroom

What age group do you plan on teaching? Circle all that apply please;
Young Kids (2-6 years)  Older Kids (7-12 years) Teens (13-16) Adults (17+) Elderly (65+)

What type of class? Bi-Weekly Weekly Workshop Other

How many sessions? 1 2 4 6 8 10 12 Other

What day(s) would you liketoteach? M Tu W Th F S Su

Time: (circle all that apply) AM 9 10 11 12 PM 1 2 3 4
5 6 7 8 9 Other:

How long will the class be? In hour(s); 1 1.5 2 2.5 3 4  Other

How much do you want to charge? OR Help me decide

Class description: (Brochure ready description required, example listed below)

CLASS DESCRIPTION EXAMPLE: Art Journaling for Teens Ages: (If needed)

Art Journaling is a process of capturing and expressing your feelings in book form as a collection of words and visual
elements, often in a collage format. The teenage years can be some of the challenging years and art journaling can
be a successful way of exploring and expressing the many emotions that go along with being a teen. This class will
show students a variety of techniques and tricks to creating a beautiful and deeply personal journal. Students are
encouraged to bring their own mementos and collage elements to class to further personalize their book.

Instructor: Kari Kraus

Cost: $78

Dates: Thursdays July 9, 16, 23, 30 from 4-6 pm
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Disclosure Statement

Last name as it appears on drivers license First name and Middle Initial Maiden Name
Street Address City State and Zip code
Home Phone Work Phone Gender

Drivers License Number State of Issue Date of Birth

Previous Residences for past 5 years Social Security Number

Please list in the space below your background in work with youth, your background in art, teaching experience,

and art education experiences:

Have you ever been convicted of a fraud or felony including but not limited to crime of violence? Yes or No

If yes please attach an explanation
Have you ever been convicted of a crime against a person? If yes please attach an explanation

| the undersigned understand and agree to the following:

A.

It is the intent of Water Street Studios to deny any participation in youth programs that has been convicted of a crime
of violence or a crime against a person.

Falsification of information on this disclosure statement may be grounds to deny participation

This disclosure statement shall be deemed to have continuing validity unless | have been convicted within the
preceding year of a violent crime or a crime against a person. In such case | shall resubmit an updated disclosure
statement.

In applying for a position with Water Street Studios, | hereby authorize the release of records pertaining to any criminal
and domestic abuse history. This authorization if given in connection with a background investigation, which may be,
conducted relative to my application. Any information obtained by a background check will be considered in
determining my suitability for the position for which | am applying. In the event my application is disapproved on the
basis of a background check, the sources of confidential information cannot be revealed to me. Further, | agree to
indemnify and hold harmless Water Street Studios, its agents and persons to whom this request is presented and well
as their agents, from and against all claims, damages, losses and expenses, including attorney’s fees arising out of or by
reason of compliance with this request.

The undersigned hereby authorizes BAA to complete a full background check to ensure that | qualify to join their
faculty. | understand that my application will not be processed until BAA receives my $35.00 non-refundable
application fee, if requested, which shall be used to offset the costs involved in the background check and application
processing.

Signature

Printed Name Date



